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MANAGEMENT OF CHANGE (MOC) FORM

Company: Your Company Name / Logo Doc no:       Rev: 

Yellow cells: enter data. Grey cells: calculated automatically. Free template from instrumentationblog.in

Change request

MOC number Date raised

Raised by Area / unit

Type of change Duration

Tags affected Temporary until

Description and risk

Proposed change Reason

Severity (1 to 5) Likelihood (1 to 5)

Risk score Risk level

Reviews and documents

No Check item Status Remarks

1 P&IDs and loop drawings updated

2 Instrument index and data sheets updated

3 Alarm and trip list updated

4 DCS / PLC / SIS program backed up before and after change

5 Hazard review (HAZOP or what if) completed where required

6 SIL calculation reviewed if a SIF is affected

7 Operating procedures updated and operators trained

8 Pre start up safety review completed

9 Spare parts and maintenance plan updated

Open review items 0

Actions

No Action Owner Due Status Remarks

1

2

3

4

5

6

7

8

Open actions 0

MOC status

Originator Area owner MOC coordinator

Name: Name: Name:

Signature: Signature: Signature:

Date: Date: Date:
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